Getting Started with Survey Design Using
Research Electronic Data Capture (REDCap)
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PRESENTATION OBJECTIVES

* Objectives of this module

* Build a survey using Research Electronic Data Capture (REDCap)

* This module will show you how to:

 Start building a survey

Use different question/answer formats

Use skip-logic

Use piping

Use validation
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SPECIAL NOTES ABOUT REDCAP

Only people with UNMC IDs will be allowed to access the specific
website mentioned in this presentation. If your institution has
REDCap, please refer to your home institution’s REDCap page to log in.




SPECIAL NOTES ABOUT REDCAP

* This module will only go over the basics of how to design a survey.
Please thoroughly read REDCap’s instructions regarding rules
related to IRB, data collection, moving projects to production
status, fees, etc.

* For more information about REDCap and other research IT needs,

please visit UNMC’s Research Information Technology Office (RITO)
page:

* https://www.unmc.edu/vcr/rito/
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SPECIAL NOTES ABOUT REDCAP

You will notice that REDCap has many ‘How To’ videos throughout its
website. These videos are a great way to help you learn how to use
REDCap. There won’t be too much emphasis on those videos in this

tutorial, but know that they are highly recommended if you want to
learn more about REDCap!
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REDCap ‘

Log In

University of Nebraska
Medical Center

All UNMC students, faculty, and staff already have access to this system — use your standard UNMC username and password below (but
do not include UNMC_DOMAIN\ before your username).

A username and password can also be assigned by the Research IT Office to non-UNMC personnel.
Research IT Office Announcements
@ Please review our REDCap Usage & Fees Policy, which takes effect July 1, 2016.

® Contact us if you need technical information about UNMC's REDCap deployment for your IRB Application.

Please log in with your user name and password. If you are having trouble logging in, please contact your project administrator.
Project Administrators and UNMC faculty and staff may contact the UNMC Research IT Office (RITO) by clicking here.

Username:

Password:

1 Login Eorgot your password?

Welcome to REDCap!

REDCap is a mature, secure web application for building and managing online L2 B Rt
surveys and databases. Using REDCap's stream-lined process for rapidly Build online surveys and databases
developing projects, you may create and design projects using 1) the online and securely - Create and design you
method from your web browser using the Online Designer; and/or 2) the offline rapidly using secure web authenticati
method by constructing a 'data dictionary' template file in Microsoft Excel, which your browser. No extra software is required. 6
can be later uploaded into REDCap. Both surveys and databases (or a2 mixture of e e S e e e el
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R REDCap X T
€ O 8 https:;//unmcredcap.unmc.edu/redcap/index.php?action=myprojects c Q. -oject redc: @ ﬁ B ¥ A O =
P P P. pPnp YProj )
v - - -~ . Logged in as
EDcap Home [E My Projects < New Project Help & FAQ HE Training Videos Wl Messenger kksamson More ~
Research IT Office Announcements
® Please review our REDCap Usage & Fees Policy, which takes effect July 1, 2016.
e Contact us if you need technical information about UNMC's REDCap deployment for your IRB Application.
Listed below are the REDCap projects to which you currently have access. Click the project title to open the project. Read more
To review which users still have access to your projects, visit the User Access Dashboard.
My Projects ' ™ Organize | survey for dataset usel
Project Title Records Fields Instrument Type Status
Survey for Dataset Use 33 17 1 survev = ®

REDCap 7.6.1 - © 2017 Vanderbilt University
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€ @ @ | https;//unmcredcap.unmcedu/redcap/index.php?action=create ¢ Q gject redc: wB ¥ 44 9 =
- — = 2 S Logged inas bt
EDcap Home My Projects k New Project @ Help & FAQ H Training Videos W Messenger kksamson More ~
+ Create a new REDCap Project
You may begin the creation of a new REDCap project on your own by completing the form below and clicking the Create Project
button at the bottom.
Project title: Example Survey for Training
Title to be displayed on project webpage
Purpose of this project: Practice / Just for fun \—‘
How will it be used?
Project notes (optional):
Comments describing the project’s use
or purpose that are disployed on the
My Projects page.
Start project from sc Create an empty project (blank slate)
or begin with a temp Upload a REDCap project XML file (CDISC ODM format) 2|
Use a template (choose one below)
Choose comes pre-filied with fields, forms/surveys, and other se
title (sorted by utle Template description
B D grapt Contains a single data collection instrument to capture basic demographic information
Cancel
REDCap 7.6.1 - © 2017 Vanderbilt University 9 8
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You will now see your project’s home page. To start X
designing your survey, click “Online Designer”

R Example Survey

€ ®a ntp

REDCap University of Nebraska ‘
p ersity
& Lozt eraammaon | g Medical Center
E My Projects I e N b o —
A& Project Home or = Project Setup e e S
P8 REDCap Messenger o
, e Example Survey for Training
Project status: Development
Data Collection # Editinstruments [—|
Record Status Dashboard A Project Home | :=Project Setup | [l Other Functionality
- View data collection status of all records
= Add/ Edit Records 4D Project Revision History
s Create new records or edit/view existing ones
Show data collection instruments v
! Applications = «# Your new REDCap project has been created and is ready to be accessed.
Calendar You may now begin exploring your project and the many features available to you. Below are
31
— some instruction hel t started.
g Data Exports, Reports, and Stats AEINStCiaRs S hEIR ot BECAatied
| Data Import Tool
L[ Data Comparison Tool Project status: / Development Completed steps 0 of 7
{=| Logging
- Field Comment Log Main project settings
File Repository =2 S0 3 3]
£ User Rights and g8 DAGs St Enable | @ Use surveys in this project? |?|
iz Data Quality i % VIDEO: How to create and manage a surv
AR REDCap Mobile App I'm done! | Enable | @ Use longitudinal data collection with defined events? [2]
Help & Inf { -
I PR iniarmeton =l Modify project title, purpose, etc.
© Help & FAQ
H video Tutorials . s
Design your data collection instruments
2 Suggest a New Feature
Add or edit fields on your data collection instruments. This may be done by either
i Contact REDCap administrator Not starte using the Online Designer (online method) or by uploading a Data Dictionary
I (offline method). Quick links: Download PDF of all instruments OR Download the
I'm done! | current Data Dictionary
Go to | |5 Online Designer Data Dictionary
You may also browse for collection instruments in the 9

| REDCap Shared Library }

Have you checked the Check For Iden o ensure all identifier fields have been

tacoad?

Biostatistics, Epidemiology, and Research D
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- R EBxample Survey for Traini

€ ® A https://unmcre

REDCa

& Logged in as kksamson | Log out
My Projects
A& Project Home or = Project Setup
P8 REDCap Messenger

Project status: Development

Data Collection # Editinsruments (=]

Record Status Dashboard
- View data collection status of all records
2> Add/ Edit Records

- Create new records or edit/view existing ones

Show data collection instruments v

Applications (=)

Calendar

lig Data Exports, Reports, and Stats
|&d Data Import Tool

[1-) Data Comparison Tool

{=! Logging

7 Field Comment Log

' File Repository

& User Rights and g3 DAGs

[ Data Quality

A, REDCap Mobile App

Help & Information =l

© Help & FAQ
H video Tutorials
2 Suggest a New Feature

¥ Contact REDCap administrator
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Example Survey for Training

A Project Home  =Project Setup | = Online Designer | [& Data Dictionary

[ B Create snapshot of insu’umentsJ 4% VIDEO: How to use this pagt
Last snapshot: never

The Online Designer will allow you to make project modifications to fields and data collection instruments very easily using only
your web browser. NOTE: While in development status, all field changes will take effect immediately in real time.

Add new instrument:
Data Collection | & Create | a new instrument from scratch
Instruments | © Import | a new instrument from the official REDCap Shared Library ©
| @ Upload |instrument ZIP file from another project/user or external libraries &
Instrument name Fields \gs‘g Instrument actio!

s

] Choose action

My First Instrument

¥ Download instrument ZIP

The REDCap Consortium | Citing REDCap | UNMC | UNMC McGoogan Library
University of Nebraska Medical Center

REDCap 7.6.1 - © 2017 Vanderbilt University
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Type in the new instrument name you want and then click
u ” B O X
R Example Survey for Trai Save o

€ ©Oa https://unmcredcap.unmc.edu/redcap/redcap_v7.6.1/Design/online_designer.php?pid=1770 Q‘ojectredcr? ﬁ B8 ¥ A& O

University of Nebraska
Medical Center

MyProjects osrattvof Nebraska Medical Centas
A Project Home or = Project Setup i s S e e R X S L
P REDCap Messenger

AT Example Survey for Training
Data Collection # Editinstruments (=]
Record Status Dashboard A& Project Home = Project Setup = = Online Designer = [&f Data Dictionary
- View data collection status of all records
= / Edi
= A?d Eaft ecoik 3 Create snapshot of instruments % VIDEO: How to use this page
- Create new records or edit/view existing ones —
Show data collection instruments v e
— The Online Designer will allow you to make project modifications to fields and data collection instruments very easily using only
feplications = your web browser. NOTE: While in development status, all field changes will take effect immediately in real time.
Calendar -
lig Data Exports, Reports, and Stats Add new instrument
i@ Data Import Tool Data Collection # Create | a new instrument from scratch
[\J Data Comparison Tool Instruments 0 Import |a new instrument from the official REDCap Shared Library &
iE Logging @ Upload | instrument ZIP file from another project/user or external libraries &
Field Comment Log ,
File Repository Instrument name Fields \gs‘g Instrument actions
& User Rights and g3 DAGs
£  Example Surve: ] - i =
i Data Quality v P )'{ W 1 S| Choose action
A REDCap Mobile App
Help & Information =]
© Help & FAQ
H video Tutorials
2 Suggest a New Feature
% Contact REDCap administrator
The REDCap Consortium | Citing REDCap | UNMC | UNMC McGoogan Library . SE A YA S e 1 1
University of Nebraska Medical Center e A AN ENEEE
GREAT PLAINS

IDeA | Clinical and
Translational Research

Biostatistics, Epidemiology, and Research D



- o X
R Example Survey for Training X 4

€ » ©Oa https://unmcredcap.unmc.edu/redcap/redcap_v7.6.1/Design/online_designer.php?pid=1770 c Q roject redc: wBe ¥ /& 9

REDCap University of Nebraska
o B [k Medical Center

University of Nebraska Medical Center

E My Projects
A& Project Home or i= Project Setup
P8 REDCap Messenger

Project status: Development

Example Survey for Training

[ Data Collection 7 Editinstruments [—|

Record status Dashboard A Project Home  :=Project Setup | %, Online Designer | |&f Data Dictionary

- View data collection status of all records

Add / Edit Records

- Create new records or edit/view existing ones.

‘ B Create snapshot of instr I % VIDEO: How to use this page

Last snapshot: never

Show data collection instruments v

The Online Designer will allow you to make project modifications to fields and data collection instruments very easily using only

Applications =l your web browser. NOTE: While in development status, all field changes will take effect immediately in real time.
[ Calendar :
[ig Data Exports, Reports, and Stats Aod ewiastiment
| Data Import Tool Data Collection | # Create | anew instrument from scratch
[ Data Comparison Tool Instruments | 9 Import ]a new instrument from the official REDCap Shared Library &
{=| Logging | © Upload | instrument ZIP file from another project/user or external libraries &)
- Field Comment Log ;
| File Repository Instrument name Fields Y;'B? Instrument actions

& User Rights and g DAGs
[ Data Quality
A REDCap Mobile App

1 % | Choose action =

Example Surv

Help & Information

1]

@ Help & FAQ
H video Tutorials
@ Suggest a New Feature

X Contact REDCap administrator

The REDCap Consortium | Citing REDCap | UNMC | UNMC McGoogan Library

. % REDCap 7.6.1 - © 2017 Vanderbilt University 1 2
University of Nebraska Medical Center
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R Example Survey for Training X
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(‘ ®a https://unmcredcap.un

REDCap

@ Logged in as kksamson | Log out

Medical Center

My Prolect University of Nebraska Medical Center

A& Project Home or = Project Setup
P REDCap Messenger

Project status: Development

Example Survey for Training

[ Data Collection # Editinstruments [—|

Record Status Dashboard A Project Home  :=Project Setup | = Online Designer | [& Data Dictionary

- View data collection status of all records

£ Add / Edit Records

- Create new records or edit/view existing ones

i B Create snapshot of instruments ] 4% VIDEO: How to use this page

Last snapshot never

Show data collection instruments v

= = This module will allow you to create new data collection instruments/surveys or edit existing ones. Changes may be made by
I‘PP' ans =l either using the Online Designer or Upload Data Dictionary (see tabs above), in which you may use either method or both. The
Calendar Online Designer may help you get some initial fields/forms built quickly or to make quick edits, but using the Data Dictionary file
lig Data Exports, Reports, and Stats may be more helpful if you will be adding a large number of fields for this project.
|«+ Data Import Tool This page allows you to build and customize your data collection instruments one field at a time. You may add new fields or edit
[} Data Comparison Tool existing ones. New fields may be added by clicking the Add Field buttons. You can begin editing an existing field by clicking on the
= Loggin &’ Editicon. If you decide that you do not want to keep a field, you can simply delete it by clicking on the 3 Delete icon. To
EEINE
(= Field Comment Log reorder the fields, simply drag and drop a field to a different position within the form below. NOTE: While in development status,
" File Repository all field changes will take effect immediately in real time.
£ User Rights and g DAGs
iw Data Quality | @ Return to list of instruments J
&, REDCap Mobile App :
l""" Eipdocmacion =l currentinstrument: Example Survey | Preview instrument |
© Help & FAQ
Hi Video Tutorials ‘ &7 Variable: record_id ‘

(2 Suggest a New Feature ‘ T

2 Contact REDCap administrator NOTE: The field above is the recon

5 cannot be deleted or moved. It can only be edited.

Add Fieid | | Add Matrix of Fields 13
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) R Example Survey for

€ ®a htps//un

Add New Field x

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save
button at the bottom. When you add a new field, it will be added to the form on this page. For an overview of the
different field types available, you may view the &% Field Types video (4 mi

|

Field Type: 7—--7 §glgc§ aType qf Fierldr -

It is highly recommended
that you watch the “Field
Types Video” to learn more
about what REDCap can do —
it may save you from
unnecessary headaches in
the future!

14
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You may add a new project field to this data collection instrument by completing the fields below and clicking the Save
button at the bottom. When you add a new field, it will be added to the form on this page. For an overview of the

different field types available, you may view the $# Field Types video (4 min).

Field Type: | —- Select a Type of Field --—

-—-- Select a Type of Field —

Text Box (Short Text, Number, Date/Time, ...)
Notes Box (Paragraph Text)
Calculated Field
Multiple Choice - Drop-down List (Single Answer)
Multiple Choice - Radio Buttons (Single Answer)
Checkboxes (Multiple Answers)
Yes - No
True - False

Signature (draw signature with mouse or finger)

File Upload (for users to upload files)
Slider / Visual Analog Scale

Descriptive Text (with optional Image/Video/Audio/File Attachment)
Begin New Section (with optional text)

Biostatistics, Epidemiology, and Resea
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R Bxample Survey for Training X

€ @@ https://unmcrg =

Add New Field x

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save
button at the bottom. When you add a new field, it will be added to the form on this page. For an overview of the
different field types available, you may view the &% Field Types video (4 min).

Field Type: Multiple Choice - Radio Buttons (Single Answ

Field Label # How to use Piping

| What is your favorite National Park? ‘ _\_Iariable NANE et gt o)

| D Enable auto naming of
L | wariable based upon s
ONLY letters, numbers, and underscores Field Label?

Required?* @ nNo O Yes
* Prompt if field s blank

Choices (one choice per line)  Copy existing choices identifier? @ No O ves
Does the field contain identifying information (2.g., name, SSN, address)?

Custom Alignment | VRight / Vertical (RV)
Align the position of the fisld on the page

How do | manually code the choices? g
Field Note {optional) ‘

Small reminder text displayed underneath field
Action Tags / Field Annotation {optional)

Learn about Action Tags or using Field Annotation

Cancel 1 6
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R Example Survey for Traini

€ @A ntips;//unmcred

Add New Field x

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save
button at the bottom. When you add a new field, it will be added to the form on this page. For an overview of the
different field types available, you may view the & Field Types video (4 min).

Field Type: Multiple Choice - Radio Buttons (Single Answ

field Label # How to use Piping

| What is your favorite National Park? ‘ Varisble Name {iized during dsta exporg

| ‘ O Enable auto naming of
| wvariable based upon its
ONLY letters, numbers, and underscores Field Label?

Required?* @ No O Yes
* Prompt i field & blank

Choices (one choice per line)  Copy existing choices Identifier> @ No O ves

'Glacier A Does the field contain identifying information {e.g., name, SSN, address)?
\Yellowstone =

Tetons Custom Alignment  Right / Vertical (RV)

{Yosemite v Afign the position of the field on the page

nually code the choices? % 0
Field Note (optional) |

| 4
Small reminder text displayed undernesth fisld
Action Tags / Field Annotation (optional)

Learn about Action Tags or using Field Annotation

17
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Raw values for choices were added automatically

The choices listed below did not appear to have a raw value listed but only
had a label, so a raw value has been provided for them automatically. If you
are not satisfied with these auto generated values, you may change them
before saving your changes for this field. The choices in the ‘Choices’ text box
have automatically been modified to reflect these changes.

1 was set as the raw value for Glacier

2 was set as the raw value for Yellowstone
3 was set as the raw value for Tetons

4 was set as the raw value for Yosemite

18
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:ﬂ R Example Survey for Training X A

different ﬁeld types avallable, you may view the | J Field Types video (4 min).

Field Type: \ Multiple Choice - Radio Buttons (Sijgle Answ--

Field Label # How to use Piping

What is your favorite National Park? Variable Name i dota export)

favorite_park O mb::m nm ol‘s
atiukbotd - based

ONLVIetters numbers, and underscores

Required?* @ No O Yes
* Prompt if field is blank

Choices (one choice per line)  Copy existing choices Identifierz @ No Oves

1, Glacier ‘ Doss the field contain identifying information (e.g., name, SSN, address)?
2, Yellowstone

3, Tetons Custom Alignment  Right / Vertical (RV)

4, Yosemite ‘ Align the posttion of the field Sn the page -

How do | manually code the choices? g
Field Note (optional) |

Small reminder text displaysd underneath field

Action Tags / Field Annotation (optional)

Learn about Action Tags or using Field Annotation

Cancel

19
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¥ ﬁ Example Survey for Training

€ O @ nttpsy//unmcredca

>»
<]
]}

& Logged in as kksamson | Log

My Projects

A& Project Home or = Proj

P8 REDCap Messenger
Project status: Development

Data Collection ZEditi
Record Status Dashboard

- View data collection status of all r

[Z» Add/ Edit Records

- Create new records or edit/view existing ones

reate snapshot of Instrumen : Tiow to use this page
Last snapshot never

Show data collection instruments v

i This module will allow you to create new data collection instruments/surveys or edit existing ones. Changes may be made by
?W"’ = either using the Online Designer or Upload Data Dictionary (see tabs above), in which you may use either method or both. The
£¥ Calendar Online Designer may help you get some initial fields/forms built quickly or to make quick edits, but using the Data Dictionary file

@ Data Exports, Reports, and Stats may be more helpful if you will be adding a large number of fields for this project.

|«2 Data Import Tool This page allows you to build and customize your data collection instruments one field at a time. You may add new fields or edit
[} bata Comparison Tool existing ones. New fields may be added by clicking the Add Field buttons. You can begin editing an existing field by clicking on the
{=| Logging & Edit icon. If you decide that you do not want to keep a field, you can simply delete it by clicking on the 3 Delete icon. To

4~ Field Comment Log reorder the fields, simply drag and drop a field to a different position within the form below. NOTE: While in development status,

(7 File Repository all field changes will take effect immediately in real time.
& User Rights and g8 DAGs
{2 Data Quality | @ Return to list of instruments
AR REDCap Mobile App
E“"P""""""‘“"" =l current instrument: Example Survey | Preview instrument
@ Help & FAQ I
H Vvideo Tutorials & Variable: record_id

2 Suggest a New Feature

Record ID

PR R
COHaeE ORI AR NI NOTE: The field above is the record ID field and thus cannot be deleted or maved. It can only be edited.

Add Field | | Add Matrix of Fields |

6? ﬁj f’ ﬁ’ R vorioble: favorite_park

O Glacier
O Yellowstone 2 0
O Tetons

O Yosemite

What is your favorite National Park?

GREAT PLAINS
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€ © 8 nhttps;//unmcredcay]

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save
button at the bottom. When you add a new field, it will be added to the form on this page. For an overview of the
different field types available, you may view the ¢ Field Types video (4 min).

Field Type: | Multible Choice - Radio Buttons (Single Answ B

Field Label # How to use Piping
What is your favorite National Park?

Choices (one choice per line)  Copy existing choices
11, Glacier

12, Yellowstone

3 Tetons

4 Yosemite

How do | manually code the choices?

Action Tags / Field Annotation (optional).

Learn about Action Tags or using Field Annotation

Variable Name (utilized during data export)

favorite_park O m"f‘:&mi

ONLY letters, numbers, and underscores Field Label?

Required?* @ nNo O Yes
* Prompt if field & blank

Identifier? ®nNo Oves

Does the field contain identifying information (e.g., name, SSN, address)?
Custom Alignment  Right / Vertical (RV)

Align the posttion of the field| Right / Vertical (RV)

Right / Horizontal (RH)

Field Note (optional)
Small reminder text displayed Left / Vertical (LV)
Left / Horizontal (LH)!

Biostatistics, Epidemiology, and Research De
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ttps://unmcredcap.unmc.edu/redcap/redcap_v7.6.1/Design/online_designer.php?pid= £ roject redcz
€ ®a htpsy/ d edu/redcap/red 7.6.1/Design/online_desi hppid=1770&; EJ €@  Q roj d:? w8 4 A O

I Data Collection # Editinstruments (=]

Record Status Dashboard A Project Home  :=Project Setup = Online Designer ‘ (@ Data Dictionary

- View data collection status of all records

|£» Add / Edit Records

- Create new records or edit/view existing o

Show data collection instruments v

be made by
[Appllutlons hod or both. The
] Calendar ta Dictionary file

ig Data Exports, Reports, and Stats
|& Data Import Tool

[[- Data Comparison Tool by clicking on the

=| Logging ete icon. To

& Field Comment Log elopment status,
* File Repository

& User Rights and g8 DAGs .

[ Data Quality ‘ @ Return to list of instruments

A, REDCap Mobile App

ew fields or edit

I“"'P""‘“"'“'““ =l current instrument: Example Survey Preview instrument

© Help & FAQ
H video Tutorials V4
2 Suggest a New Feature

Variable: record_id

Record ID

> =
L (BT 5 AP G pE AL T NOTE: The field above is the record ID field and thus cannot be deleted or moved. It can only be edited.

| Add Field ix of Fields |

é; ED ? e‘ R Variable: favorite_park

What is your favorite National Park?

O Glacier

O Yellowstone
O Tetons

O Yosemite

reset 2 2
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| R Example Survey for Training X +

(' ®a https://unmcredcap.unmc.edu/redcap/redcap_v7.6.1/Design/online_designer.php?pid=1770&z EJ1 € O\'ojectredce* ﬁg 4 @

Add New Field .

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save
button at the bottom. When you add a new field, it will be added to the form on this page. For an overview of the
different field types available, you may view the ¢ Field Types video (4 min).

Field Type: Multiple Choice - Radio Buttons (Single Answ
Field Labelr — Select a Type of Field —

Text Box (Short Text, Number, Date/Time, ...) ized during data export)

D Enable auto naming of
Notes Box (Paragraph Text) ) variable based upon #ts

i nd underscores Field Label?

Calculated Field
Multiple Choice - Drop-down List (Single Answer) O ves
Multiple Choice - Radio Buttons (Single Answer)
Choices (0N checkhoxes (Multiple Answers) Oves
tifying information (e.g., name, SSN, address)?
True - False E | Left/ Vertical (LV) F_]
Signature (draw s Eld on the page
File Upload (for users to
Slider / Visual Analog Scale
Action Tag p.c riptive Text (with optional Image/Video/Audio/File Attachment)

ed underneath field

,,,,, ——| Begin New Section (with optional text)
Learn abolTACIDIT TEES o USIg FIETT ATTTOTET0TT

Cancel

Biostatistics, Epidemiology, and Research De
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Add New Field x

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save
button at the bottom. When you add a new field, it will be added to the form on this page. For an overview of the
different field types available, you may view the s Field Types video (4 min).

Field Type:  Yes-No

Field Label # How ta use Piping

| In the last year, have you received a flu shot? Variable Name (utilized during dats export)
| flu shot O Enable auto naming of
o == wvariable based upon its
ONLY letters, nderscores Faeld Label?

Required?
4 * Prompt if field & blank

Choices (not modifiable) identifier? @ No O Yes
1. Yes Doss the fisld contain identifying information (=.g., name, SSN, address)?
0, No

Custom Alignment | Left / Vertical (LV)
Align the position of the fisld on the page

Action Tags / Field Annotation (optional) Field Note (optional)

Small reminder text displayed undernesth fisld
Learn about Action Tags or using Field Annotation

GREAT PLAINS
IDeA | Clinical and
Translational Research

Biostatistics, Epidemiology, and Research De
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- O X
R Example Survey for Train

€ ©® @ nhttps://unmer 4 # =
Show data collection instruments "
may be made by
[wumm method or both. The
(] Calendar Data Dictionary file

[ig Data Exports, Reports,
|& Data Import Tool

d new fields or edit

[[5 Data Comparison Tool existing ones. New fields may be added by clicking the Add Field buttons. You can begin editing an existing field by clicking on the
{=| Logging & Edit icon. If you decide that you do not want to keep a field, you can simply delete it by clicking on the 3 Delete icon. To
- Field Comment Log reorder the fields, simply drag and drop a field to a different position within the form below. NOTE: While in development status,
. File Repository all field changes will take effect immediately in real time.
£ User Rights and g DAGs )
[ Data Quality ‘ @ Return to list of instruments
A REDCap Mobile App
[""” &nformation =l current instrument: Example Survey | Preview instrument
© Help & FAQ
H Video Tutorials P Variable: record id

@ Suggest a New Feature e

> -
2 Contact REDCap administrator NOTE: The field above is the record ID field and thus cannot be

n only be edited.

6? ED T‘ C,*' R Variable: favorite_park

What is your favorite National Park?

O Glacier

O Yellowstone
O Tetons

O Yosemite

reset

| Add Field | | Add Matrix of Fields

& [ ¥ (F R variable: fiu_shot

In the last year, have you received a flu shot?
OYes

Ono 25

reset

GREAT PLAINS
IDeA | Clinical and
Translational Research

Add Field | | Add Matrix of Fields
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TUTORIAL NOTE:

To get the most out of this tutorial, use the same questions and
variable names that are used in the following slides. Some of the
concepts we will be covering are dependent on specific questions and
variables names, so it will be easier to just follow the examples

directly. After you finish the tutorial, you can create as many questions
as you would like!

AAAAAAAAAAA

arfilae 26
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Add New Field

You may add a new
button at the botto
different field types

Field Type: Multiple Choice - Drop-down Li

Field Label
How did you hear about this survey?

& Howtou

Choices (one choice per line)
1, Email

2, Internet
3, Coworker
4, Friend

Copy existing choices

[] Enable auto-co r this drop-down |2

HOW do | manually code the choices?

Action Tags / Field Annotation (optional)

@ Learn about Action Tags or using Field Annotation

le Ansy

Variable Name ( ing data export)

hear

ONLY letters, numbers, and underscores

Required?* ONo @ ves
* Prompt if field is blank

Identifier? ®@No O ves
Does the field contain identifying information (&

Custom Alignment  Right / Vertical (RV)
Align the position of the field on the page

Field Note (optional)
Small reminder text displayed underneath field

D Enable auto naming of
variable based upon its
Field Label?

ame, SSN, address)?

fia

GREAT PLAINS
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Save

Cancel
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Current instrument: Example Survey Preview instrument |

Notice that with the newest question, there is a warning in
red underneath it that indicates the survey respondent
must provide a value.

&~  Variable: record_id

Record ID

NOTE: The field above is the record ID field and thus cannot be deleted or moved. It can only be edited.

Add Field Add Matrix of Fields

& E_] T R Vorioble: hear
How did you hear about this survey?

* must provide value

Add Field Add Matrix of Fields

& [ (* R Voriovieuorite_park

What is your favorite National Park?

O Glacier

O vellowstone
O Tetons

O Yosemite

reset

Add Field | Add Matrix of Fields

Lv\ E_J T r:*,' x Variable: flu_shot

In the last year, have you received a flu shot?

O Yes

GREAT PLAINS Add Field | Add Matrix of Fields |

IDeA | Clinical and
Biostatistics, Epidemiology, and Research M
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Current instrument: Example Survey Preview instrument |

& Variable: record_id

Record ID

| Let’s add another field under the newest question.

Add Field | | Add Matrix of Fields |

& E_] T R Vorioble: hear
How did you hear about this survey?

* must provide value

Add Fi dd Matrix of Fields

‘_’.-‘ E_f o r:il’ R Vvarioble: favorite_park

What is your favorite National Park?

O Glacier

O Yellowstone
O Tetons

O Yosemite

reset

Add Field |  Add Matrix of Fields

& E;J T r:il‘ R Varioble: flu_shot

In the last year, have you received a flu shot?

O Yes
O No

reset 2 9

GREAT PLAINS Add Field | Add Matrix of Fields |

IDeA | Clinical and
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Add New Fi

You may add a
button at the bo

different field types available, you may view the &g Field Types video (4 min).

Field Type: Text Box (Short Text, Number,

Field Label

Please provide the name of the person who told y
about this survey:

Action Tags / Field Annotation (optional)

@ Learn about Action Tags or using Field Annotation

Variable Name (utilized during data export)

Enable auto naming of
ey D variable based upon its
ONLY lette and underscores Field Label?

Validation? (opt -—- None ----
—or-
Enable searching within a biomedical ontology

-- choose ontology to search --

Required?* @nNo O ves
* Prompt i field is blank

Identifier? ®@No O ves
Does the field contain identifying information (e.g., name, SSN, address)?

Custom Alignment  Right / Vertical (RV)
Align the position of the field on the page

Field Note (optional)
Small reminder text displayed underneath field

fia

GREAT PLAINS
IDeA | Clinical and
Translational Research
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Current instrument: Example Survey

6? Variable: record_id

Record ID

NOTE: The field above is the record ID field and thus can

6; ED ? @ x Varigble: hear

How did you hear about this survey?

* must provide value

Add Field Add Matrix of Fields

& ED T ([ ¥ Varicble: name

Ple of the person who told you
tH Branching Logic
»@&& 31
Add Field | = Add Matrix of Fields

GREAT PLAINS
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5~ Add/ Edit Branching Logic %

Branching Logic may be employed when fields/questions need to be hidden under certain conditions. If branching logic is defined, the field will only be
visible if the conditions provided are true (i.e. show the field only if...). You may specify those conditions in the text box below for the Advanced
Branching Logic Syntax or by choosing the Drag-N-Drop Logic Builder method, which allows you to build your logic in a much easier fashion by simply
dragging over the options you want. You may switch back and forth between each method if you wish, but please be aware that since the advanced
logic allows for greater complexity, it may not be able to be switched over to the Drag-N-Drop method if it becomes too complex.

Choose method below for the following field: name - Please provide the name of the pers

(O Advanced Branching Logic Syntax (How do | use the advanced syntax?)

— OR —

@® Drag-N-Drop Logic Builder

Show the field ONLY if...

Field choices from other fields @ALL below are true
(drag a choice below to box on right) O ANY below are true

record_id = (define criteria) ) =

hear = Email (1) Drag

hear = Internet (2) and

hear = Coworker (3) Drop

hear = Friend (4)

favorite_park = Glacier (1) =

favorite_park = Yellowstone (2)

favorite park = Tetons (3)

32

Cancel
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5 Add/Edit Branching Logic

Branching Logic may be employed when fields/questions need to be hidden under certain conditions. If branching logic is
visible if the conditions provided are true (i.e. show the field only if...). You may specify those conditions in the text box
Branching Logic Syntax or by choosing the Drag-N-Drop Logic Builder method, which allows you to build your logic in a mu
dragaing over the options you want. You may switch back and forth between each method if you wish, but please be aw
logic allows for areater complexity, it may not be able to be switched over to the Drag-N-Drop method if it becomes too ¢

Choose method below for the following field: name - Please provide the name of

(O Advanced Branching Logic Syntax {How do | use the advanced syntax?)

— OR —

@® Drag-N-Drop Logic Builder

Show the field ONLY if...

Field choices from other fields @ ALL below are true
(drag a choice below to box on right) O ANY below are true

record_id = (define criteria) A = hear = Coworker (3) 3%
hear = Email (1) Drag hear = Friend (4) &
hear = Internet (2) and

hear = Coworker (3) Drop

hear = Fr
favorite_|
favorite_|

favorite

Biostatistics, Epidemiology, and Research De:
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5 Add/Edit Branching Logic

Branching Logic may be employed when fields/questions need to be hidden under certain conditions. If branching logic is defined _the
visible if the conditions provided are true (i.e. show the field only if...). You may specify those conditions in the text box
Branching Logic Syntax or by choosing the Drag-N-Drop Logic Builder method, which allows you to build your logic in a mug
dragaing over the options you want. You may switch back and forth between each method if you wish, but please be aw3
logic allows for greater complexity, it may not be able to be switched over to the Drag-N-Drop method if it becomes too g

Choose method below for the following field: name - Please provide the name of t

(O Advanced Branching Logic Syntax {How do | use the advanced syntax?)

— OR —

@® Drag-N-Drop Logic Builder

how the field ONLY if...
Field choices from other fields ALL below are true
(drag a choice below to box on right) ANY below are true
record_id = (define criteria) A = hear = Coworker (3) 3%
hear = Email (1) hear = Friend (4) ¥

Drag
hear = Internet (2) and
hear = Coworker (3) Drop
hear = Friend (4)

=

favorite_park = Glacier (1)
favorite_park = Yellowstone (2)

favorite park = Tetons (3) e

Clear logic

Save
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Current instrument: Example Survey

&’ Variable: record_id

Record ID

NOTE: The field above is the record ID field and thus cannot be delets

| Add Field | | Add Matrix of Fields

67 Ih ? @ K vorioble: hear
How did you hear about this survey?

* must provide value

| Add Field | | Add Matrix of Fields |

V4 @ b g ci' R varioble: name [Branching logic exists]

Please provide the name of the person who told you
about this survey:

| Add Field | | Add Matrix of Fields

(/’) Ib f‘ @' K varioble: favorite_park

What is your favorite National Park?

O Glacier

O vellowstone
O Tetons

O Yosemite

reset

| Add Field | | Add Matrix of Fields

& ED b od 6’ R varioble: lu_shot

In the last year, have you received a flu shot?

O Yes
OnNo

| Add Field | | Add Matrix of Fields

Biostatistics, Epidemiology, and Researc
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Current instrument: Example Survey Preview instrument |

5 - .
& Variable: record_id

Record ID

NOTE: The field above is the record ID field and thus cannot be deleted or moved. It can only be edited.

e Let’s add one more field.

6/\ [:1;| T [i*l’ R varioble: hear
How did you hear about this survey?

* must provide value

Add Field | Add Matrix of Fields

yﬂ E;l 'ﬁ-_; ﬁ‘ x Variable: name [Branching logic exists]

Please provide the name of the person who told you
about this survey:

6/\ [:J T [i*l‘ R  Variable: favorite_park

What is your favorite National Park?

O Glacier
O Yellowstone [
O Tetons

O Yosemite

reset

Add Field | Add Matrix of Fields

‘y; [:‘J T [i*" #K  Variable: flu_shot
In the last year, have you received a flu shot?

Oves
OnNo

reset 3 6

Add Field | | Add Matrix of Fields |

GREAT PLAINS
IDeA | Clinical and
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[ Add New Field 3

You may add a ne
Save button at th
the different field

Field Type:  Text Box (Short Text, Number, Date/Time, ...) Vv ’

Field Label
What date did you hear about this survey from Variable (utilized in logic, calcs, and exports)
[name]? ‘ ref name ’ 0 Enable auto naming

of var@able_ based
ONLY letters, numbers, and underscores upon its Field Label?

How to use NEAREIR ElgE el
Validation? (optional) /

’ ----None --/ v ’

T

Actior) Tags / Field Annotation (optional)
’ -or-

hing within a biomedical ontology |[?]

tology to search -- ¥ ’

®No O Yes

blank

® No O Yes

tain identifying information (e.g., name, SSN, address)?

nment ’ Left / Vertical (LV) V’
of the field on the page

ptional) ‘ \

xt displayed underneath field

b@&& 37

Save Cancel
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{ Add New Field

x

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save
button at the bottom. When you add a new field, it will be added to the form on this page. For an overview of the

different field types available, you may view the & Field Types video (4 min).

Field Type: \ Text Box (Short Text, Number, Date/Time, ...)

Field Label & How to use Piping
' What date did you hear about this survey from

Variable Name (utilized during data export)

[name]? ref_name O s:l:abﬁeauto na:-;% oifs
ONLY letters, numbers, and underscores Field Label?
Validation? (optional) ‘ -— None —- v
—-or- - None -
Action Tags / Field Annotation (optional) Enable searching wit| Date (D-M-Y)
‘ hoose ontology toezIRLZY
Date (Y-M-D)

uired?* @ no O
mpt if field is blank

ntifierz ®@No O
the field contain identifyi

tom Alignment ‘

the position of the field ¢

d Note (optional) ‘
Il reminder text displayed

Datetime (D-M-Y H:M)

Datetime (M-D-Y H:M)

Datetime (Y-M-D H:M)

Datetime w/ seconds (D-M-Y H:M:S)
Datetime w/ seconds (M-D-Y H:M:S)
Datetime w/ seconds (Y-M-D H:M:S)
Email

Integer

Letters only

Number

Number (1 decimal place)
Biostatistics, Epidemiology, and Research DESEHKGA _ammmm—— comuupes-"
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@ Return to list of instruments ’

Current instrument: Example Survey

& Variable: record_id

Record ID

m

Th

Add Field Add Matrix of Fields

& [\_l T (¢ ¥ Variable: hear
How did you hear about this survey?

* must provide value

Add Field | | Add Matrix of Fields |

& [\_I T r:i‘ K variable: name [Branching logic exists]

Please provide the name of the person who told you
about this survey:

Add Field | | Add Matrix of Fields |

& [\_I T (¢ R Variable: ref_name

What you hear about this survey from [name]?

e field above is the record ID field and thus cannot be deleted or moved. It can on

Preview instrument

In addition to the calendar option, there is
a “Today” button which if pressed will
enter today’s date.

Today |

Since we only want this question to appear if a respondent answered the prior

w0 guestion, let’s add branching logic to this question. Click the green arrows icon.

™

Biostatistics, Epidemiology, and Research Desi
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5 Add/ Edit Branching Logic

Branching Logic may be employed when fields/questions need to be hidden under certain conditions. If branching logic is defined, the
visible if the conditions provided are true (i.e. show the field only if...). You may specify those conditions in the text box below for th{
Branching Logic Syntax or by choosing the Drag-N-Drop Logic Builder method, which allows you to build your logic in a much easier fag
dragging over the options you want. You may switch back and forth between each method if you wish, but please be aware that sinc
logic allows for greater complexity, it may not be able to be switched over to the Drag-N-Drop method if it becomes too complex.

Choose method below for the following field: ref_name - What date did you hear about thil

(O Advanced Branching Logic Syntax (How do | use the advanced syntax?)

— OR —

@® Drag-N-Drop Logic Builder

Field choices from other fields
(drag a choice below to box on right)
record_id = (define criteria)

hear = Email (1)

hear = Internet (2)

hear = Coworker (3)
hear = Friend (4)
name = (define criteria)

Biostatistics, Epidemiology, and Resea
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€ Oa https://unmcredcap.unmc.edu/redcap/redcap_v7.6.3/Design/online_designer.php?pid=17708&page=example_survey

.:7 IO LwinnnrEn L\Is
File Repository
& User Rights and g8 DAGs
[& Data Quality
AR REDCap Mobile App

Help & Information

© Help & FAQ
B video Tutorials
2 Suggest a New Feature

% Contact REDCap administrator

Biostatistics, Epidemiology, and Researc

=

Current instrument: Example Survey

Bl ¢ Q Search

Preview instrument ]

wBa ¥ & 0

‘ &’  Variable: record_id
1 Record ID

NOTE The field above is the record ID field and thus cannot be deleted or moved. it can only be edited.

Add Field | | Add Matrix of Fieids |

& T (F R voriable: hear
How did you hear about this survey?

Add Field | Add Matrix of Fields |

* must provide value L
Add Field | Add Matrix of Feids |

& ¥ (F R voriabie: name [Branching logic exists)

Please provide the name of the person who told you

about this survey:
Add Field | | Add Matrix of Fields |

& LT (% R voriable: refname [Branching lozic exiss]

What date did you hear about this survey from [name]? B8 | Today |

& ) F (& R voriable: favorite_park
What is your favorite National Park?
O Glacier

O vellowstone

O Tetons

O Yosemite

AaFieid | | Add Matrof ks

& L F (4 R Voriable: fiu_shor
In the last year, have you received a flu shot?

Oves
OnNo

Add Field |  Add Matrix of Fekis
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& 7-Day Forecast for Latitude - X R Example Survey for Training X =+

€ @ @ nhttps;//unmcredcap.unmc.edu/redcap/redcap_v7.6.3/Design/online_designer.php?pid=1770&page=example_survey El €& Q Search wBa ¥ 4 9

REDCap University of Nebraska
o s | 23 Medical Center

My Projects
A Project Home or = Project Setup
# REDCap Messenger

Project status: Development

0

Nebraska Medical

Example Survey for Training

Data Collection # Editinstruments [—|

Record Status Dashboard A Project Home  i=Project Setup = = Online Designer [& Data Dictionary

- Viey data collection status of all records

|2 Add / Edit Records

- Create new records or edit/view existing ones

o,

B Create snapshot of instruments & VIDEOQ: How to use this page

Show data collection instruments v . s " 2 i -
our data collection instruments one field at a time. You may add new fields or edit

king the Add Field buttons. You can begin editing an existing field by clicking on the o~
keep a field, you can simply delete it by clicking on the 3¢ Delete icon. To reorder the
t position within the form below. NOTE: While in development status, all field

. - t. learn about Action Tags here.

This page allows you to build and cu

Applications = existing ones. New fields may be add

= Edit icon. If you decide that you do no

Calendar fields, simply drag and drop a field to a
\._,‘ Data Exports, Reports, and Stats changes will tak i i i
|« Data Import Tool

[} Data Comparison Tool
= Logging
/' Field Comment Log

| File Repository Current instrument: Example Survey | Preview instrument
& User Rights and g3 DAGs -
(s Data Quality 3
& REDCap Mobile App & Variable: record_id

Record ID

Click the Project Setup Tab

| @ Returntoli

Help & Information =

NOTE: The field above Is the record 1D field and thus cannot be deleted or moved. It can only be edited. i

© Help & FAQ
H video Tutorials
2 Suggest a New Feature Add Field | | Add Matrix of Fields

¥ Contact REDCap administrator & [0 9 (% R variable: hear

How did you hear about this survey?

v
* must provide value =
Add Field | | Add Matrix of Fields
& 0¥ (% R Voriovle:name [Branching logic exists]
Please provide the name of the person who told you
about this survey:
Add Field | | Add Matrix of Fields 4 2

‘,/;. [LJ b ad |:‘" K voricble: ref_name {Branching logic exists]
GREAT PLAINS

IDeA | Clinical and
Translational Research
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& 7-Day Forecast for Latitude - > R Example Survey for Training X 4+
¢ | Q Search

3/ProjectSetup/index.php?pid=1770

University of Nebraska
ical Center

e

€ ® A https;//unmcredcap.unmcedu/redcap/redcap_v7.

REDCap

& logged in as kksamson | Logout

dical Cer

A& Project Home or := Project Setup
8 REDCap Messenger 5 e
. & Example Survey for Training

Project status: Development

Data Collection # Editinswuments (—|
Record Status Dashboard A Project Home | :=Project Setup | [l Other Functionality = £ Project Revision History
- View data collection status of all records
2 Add/ Edit Records Project status: / Development Completed steps 0 of 7

- Create new records or edit/view existing ones

Main project settings
| Enable ] @ Use surveys in this project? B 2% VIDEO: How to create and manage a survey

Use longitudinal data collection with defined events? 2

Shaow data collection instruments v

Applications (=

Calendar

1._3 Data Exports, Reports, and Stats ¥'m done!
|&2 Data Import Tool -
[T Data Comparison Tool

ject title, purpose, etc. |

ata collection instruments

1=/ Logging
' Field Comment Log

File Repository Addore S on your data collection instruments. This may be done by either using the
£ User Rights and @ DAGs Not starte IOn‘line DesilgneJr (onlinf r‘r‘1ethod) or by uploadingla [zatLa Dictionary (offline method). Quick

Lﬁ b Qua“ty I'm done! I . “" ” “"
| Click “Enable” next to the words “Use

£, REDCap Mobile App

Help & Information (=] SU rveys i n th is p roj ect”

© Help & FAQ

H video Tutorials
GA N F - . .
£ Sterestd Newkeatine Enable optional modules and customizations

X Contact REDCap administrator [Enable | @ Repeatable instruments |2

Ut [Disable | @ Auto-numbering for records [2]
Enable | @ Scheduling module (longitudinal only) F

Enable | @ Randomization module [2]
@ Designate an email field to use for invitations to survey participants EJ

I'm done!

Enable

| Additional customizations ]

Set up project bookmarks (optional)

You may create custom bookmarks to webpages that exist inside or outside of REDCap. These
ptiona bookmarks will be seen as links on the left-hand project menu and can be accessed at any time

Biostatistics, Epidemiology, and Research D
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& 7-Day Forecast for Latitude - X 4R Example Survey for Training X+

€  © @ https;//unmcredcap.unmc.edu/redcap/redcap_v7.6.3/ProjectSetup/index.php?pid= 1770 c

REDCap

& Logged in as kksamson | Log out

My Projects
“® Project Home or := Project Setup
P8 REDCap Messenger

Project status: Development

Data Collection # Editinsruments [—|

527 Manage Survey Participants

- Get a public survey link or build a
list for inviting respondents

Record Status Dashboard

- View data collection status of all records
Z» Add/ Edit Records

- Create new records or edit/view existing ones

Show data collection instruments v
Applications =

Calendar
iy Data Exports, Reports, and Stats
|« Data Import Tool
[ Data Comparison Tool
{=| Logging
2= Field Comment Log
| File Repository
£ User Rights and g% DAGs
[z Data Quality
AR REDCap Mobile App

Help & Information (=

© Help & FAQ
H Video Tutorials
2 Suggest a New Feature

X Contact REDCap administrator

GREAT PLAINS
IDeA | Clinical and
Translational Research

Biostatistics, Epidemiology, and Research D

Project status: / Development

University of Nebraska
Medical Center

Example Survey for Training

Wl Other Functionality = £ Project Revision History

& Project Home | = Project Setup

Completed steps 0 of 7

Main project settings

4% VIDEO: How to create and manage a survey
|Enable | @ Use longitudinal data collection with defined events? |2
——

[Disable | @ Use surveys in this project? [2]

After enabling surveys on your project, a
new item appears in the menu bar to the
left. Click “Manage Survey Participants” iy beconety

method). You may then enable your instruments to be used as surveys in the Online Designer.

I'm done! [ Quick links: Download PDF of all instruments OR Download the current Data Dictionary

Go to | |5 Online Designer | or | [%] pata Dictionary‘

You may also browse for pre-built data collection instruments in the | REDCap Shared Library |

Have you checked the Check For |dentifiers page to ensure all identifier fields have been tagged?

Enable optional modules and customizations

Enable | @ Repeatable instruments |2

Optional Disable | @ Auto-numbering for records [2]

F'm done! | Enable | @ Scheduling module (longitudinal only) [2]

Enable | @ Randomization module [?|

Enable | @ Designate an email field to use for invitations to survey participants |2

Additional customizations
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R Example Survey for Training X

€ Oa https://unmcredcap.unmc.edu/redcap/redcap_v7.6.3/Design/online_designer.php?pid=1770&dialog=enable_surveys c Q Search

Enable my survey(s) %

NOTICE: You cannot utilize the "Manage Survey Participants' page until you
have first enabled one or more surveys. You may enable surveys here on the
Online Designer by clicking the Enable button for any given data collection
instrument. Once you have enabled an instrument as a survey, you may
collect data for it by distributing surveys by utilizing the "Manage Survey
Participants’ page on the left-hand menu.
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IDeA | Clinical and
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€  ® @ https://unmcredcap.unmc.edu/redcap/redcap_v7.6.3/Design/online_designer.php?pid= 1770&dialog=enable_surveys c Q Search w B8 ¥ 1

REDCap University of Nebraska
T Medical Center

My Projects
A& Project Home or = Project Setup
P8 REDCap Messenger

Project status: Development

epraska ieaice t

Example Survey for Training

Data Collection # Editinstuments |—|
&7 Manage Survey Participants A Project Home  :=Project Setup = Online Designer | [& Data Dictionary

- Get a public survey link or build a participant
list for inviting respondents

Record Status Dashboard £ Create snapshot of instruments %% VIDEQ: How to use this page
- View data collection status of all records Last snapshot ]

=, Add/ Edit Records

- Create new records or edit/view existing ones

The Online Designer will allow you to make project modifications to fields and data collection instruments very easily using only your
web browser. NOTE: While in development status, all field changes will take effect immediately in real time.

Show data collection instruments v

Add new instrument:

Applications =/ Survey options: E | 5 p h
: - & Create |a new instrument from scratc
Calendar Data Collection i= Survey Queue i ¥ Survey Login | — : : ;
31 Instruments — @ Import | a new instrument from the official REDCap Shared Library &)
lig Data Exports, Reports, and Stats [=Z, Survey Notifications | — ; i
L Data Import Tool @ Upload | instrument ZIP file from another project/user or external libraries &
= —
EI;J Data Comparison Tool Instrument name Fields View | Enabled 2 Instrument actions  Survey-related options
I= Logging PDF  survey
Field Comment Log Example Survey 6 % | Engble | | Chooseaction = |
File Repository
£ User Rights and g DAGs
e Data Quality
A& REDCap Mobile App
Help & Information =/
© Help & FAQ Previously we enabled surveys generally

H Vvideo Tutorials
2 Suggest a New Feature

which survey we are enabling. Click 46
“Enable”.

for our project. Here, we must specify
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ttps://unmcredcap.unmc.edu/redcap/redcap_v7.6.3/Surveys/create_survey.php?pid= view=showform&page=example_
€ ©Aa nttpsy/ d edu/redcap/red 7.6.3/S / hp?pid=17708&vi howform&, |

REDCap

& Logged in as kksamson | Logout

B My Projects
A& Project Home or := Project Setup
8 REDCap Messenger

Project status: Development

[Dm Collection # Editinstruments [

2= Manage Survey Participants
- Get a public survey link or build a participant
list for inviting respondents

Record Status Dashboard
- View data collection status of ali records
|Z» Add/ Edit Records

- Create new records or edit/view existing ones

Show data collection instruments v

- 5
Calendar
lﬁ, Data Exports, Reports, and Stats
[« Data Import Tool
[} Data Comparison Tool

= Logging

- Field Comment Log

[ File Repository

£ User Rights and g% DAGs

[ Data Quality

&R REDCap Mobile App

[Help & Information =

© Help & FAQ
H Video Tutorials
@ Suggest a New Feature

I Contact REDCap administrator
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iy * Example Survey for Training X ==

C | Q Search

University of
Medical Cen

University of Nebraska Medical Center

Example Survey for Training

A Project Home  i=Project Setup = = Onlin|

You may utilize any data collection instrument as a su
the instrument via normal data entry on the form, but
survey by respondents.

‘ @ Set up my survey for data collection instrument "Example Survey"

Basic Survey Options:

) survey Title Example Survey

Title to be displayed to participants at the top of the survey page

= Survey Instructions

% ; ‘ Please complete the survey below.
(Displayed at top of survey after title)

Thank you!

/B 7 U A2

FEY - 1ol S
& How to use Piping here

‘ = & “
PRl
= 3=

Ty i ]

Survey Design Options:

¥ Logo
(Optional: display an image above the survey title)

Add new logo:

Browse... | No file selected.

{Images wider than 600 pixels will be downsized to fit page.)

Ok using a logo, hide survey title on survey page?

“~ Use enhanced radio buttons and

| Standard radios and checkboxes m Show example




® 7-Day Forecast for Latitude - X = R Example Survey for Training X =

€ > Oa

mcredcap.unmc.edu/redcap/redcap_v7.6.3/Design/online_designer.php?

1770 c Q Search w B ¥ #

REDCap University of Nebraska
Medical Center

My Projects
A& Project Home or = Project Setup
P8 REDCap Messenger

Project status: Development

Example Survey for Training
Data Collection # Editinstuments |—|
&7 Manage Survey Partigipants A Project Home  :=Project Setup | = Online Designer pataiet
ko g responcers If you want to return to the previous
Record Status Dashboa Q 5
screen with the options for your survey,
e The Online Designer will allow you to make project modifications to just CI i C k th e ”Su rvey Setti ngs" b utton.

- View data collection status of
web browser. NOTE: While in development status, all field changes

ild a participant

= Add/ Edit Records

-Crea w records or edit/view

ection instruments v

Applications = Siseviey mpticass Add new instrument:

Data Collection & Create |a new instrument from scratch

- i= Survey Queue || ' Survey Login

Calendar Instruments | - ‘ U Import | a new instrument from the official RED (2}

lig Data Exports, Reports, and Stats [=Z, Survey Notifications | e

= = © Upload |instrument ZIP file from another proje: r external libraries &

|& Data Import Tool
[ Data Comparison Tool
|=| Logging
-~ Field Comment Log
File Repository
£ User Rights and g DAGs

Fields View Enabled a

Instrument name PDF  survey

Instrument actions  Surve!

Example Survey 6 = V] Choose action = | | @ Survey settings || +Automated Invitations

To get a link to our survey to send out to
people (or use yourself) to test the survey
out, click “Manage Survey Participants”.
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REDCap University of Nebraska
Medical Center

MyProjects et S B
A Project Home or = Project Setup = ————
P REDCap Messenger SO
1 p, e Example Survey for Training
Project status: Development
Data Collection # Editinstruments (=] . Click this clipboard button to
- 2= Manage Survey Participants r .
¥L7 Manage Survey Participants copy your survey’s URL. Paste it
- Get a public survey link or build a participant . .
list for invting respondents @ Public Survey Link = 23 ParticipantList . surveyinf] |NTO @ hew Internet tab or
Record Status Dashboard
- View data collection status of il records browser to see what your survey
£ Add/ Edit Records Using a public survey link is the simplest and fastest way to collect looks like!
=Create newzeconds or; sckt/view: existing opes survey link below to email it to your participants. Responses will be *
NOTE: Since this Retnod Uses a single survey

contains guestions asking for identifying data from the participant).
link for all participants, it allows for the possibility of participants taking the survey

Show data collection instruments v

times, which may be

Applications =l necessary in some cases.
Calendar To obtain the survey link, copy the URL below and paste it into the body of ssage in your own email
lig Data Exports, Reports, and Stats client. Your email recipient(s) can then click the link to begin taking your su

lizt Data Import Tool

[[7) Data Comparison Tool Public Survey URL: | https://unmcredcap.unmc.edu/redcap/surveys/? s

i=! Logging

5 Field Comment Log

| File Repository Link Actions Link Customizations

£ User Rights and g% DAGs g

[ Data Quality @ Open public survey | @ Get Short Survey Link ‘

. REDCap Mobile App

[ Send me URL via email ‘ #4 Create Custom Survey Link |

Help & Information (=]
{4 Survey Access Code or & QR Code ’ </> Get Embed Code '

© Help & FAQ
H video Tutorials
(2 Suggest a New Feature

IMPORTANT: What we are doing right now is using the URL to TEST the survey to make
sure it works as expected. If you want to use the survey to collect actual data, your 49

project must be moved into production!
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Example Survey

Please complete the survey below.

Thank you!

How did you hear about this survey?

* must provide value

What is your favorite National Park?

O Glacier

O Yellowstone
O Tetons

O Yosemite

In the last year, have you received a flu shot?

O Yes
O No

Submit

Email
Internet
Coworker

Friend

Resize font:

=]

This is what our survey looks like.
Notice that only three questions
appear. That is because the other
two questions will only appear if
questions are answered a
specific way.

| know that answering the first
qguestion with either “Coworker”
or “Friend” should make a new
qguestion appear, so | will answer
“Coworker”.

reset

Biostatistics, Epidemiology, and Research Desi
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Resize font:

Example Survey + =)

Please complete the survey below.

Thank you!

How did you hear about this survey? Coworker v~

* must provide value

Please provide the name of the person who told you Josie|
about this survey: A\

What date did you hear about this survey from 2 ] | Today |

It looks like our branching logic

worked because a new question
What is your favorite National Park? q

O Glacier appea red!

O Yellowstone

) Tetons Once you type anything into the
O Yosemite

second question/prompt, the
third question appears. Notice

In the last year, have you received a flu shot? that the third question has

8:25 instead of “Josie”. The name

“Josie” will appear where the

line is as soon as you click the

Sl box to answer the date question

(or the calendar).

arTHie
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Alert @J

The value you provided could not be validated because it does not
follow the expected format. Please try again.

Required format: Date (M-D-Y)

52
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Resize font:

Example Survey + N

Please complete the survey below.

Thank you!

How did you hear about this survey? Coworker |~

* must provide value

Please provide the name of the person who told you |osie . . .

about this survey: Finish completing the survey and
then click submit. Complete the

What date did you hear about this survey from Josie? 08-30-2017 EY_' su rvey a few tl mes (by repasti ng

the survey URL) with different
& o responses, so you have at least a
O Yellowstone handful of responses. This will

What is your favorite National Park?

O Tetons . .

€3 vosernite give you Somethlng more
substantive to look at when we

In the last year, have you received a flu shot? do the data export.

®) Yes

O No

reset

Submit

arTHie

GREAT PLAINS
IDeA | Clinical and
Translational Research

53

Biostatistics, Epidemiology, and Research Desi



GREAT PLAINS
IDeA | Clinical and
Translational Research

REDCap

Logged in as kksamson | Log out

E My Projects
A& Project Home or = Project Setup
P REDCap Messenger

Project status: Development

Data Collection # Editinstruments [—|

3’,’:; Manage Survey Participants

- Get a public survey link or build a participant
list for inviting respondents

Record Status Dashboard

- View data collection status of all records
2 Add / Edit Records

- Create new records or edit/view existing ones

Show data collection instruments v
Applications (=

Calendar
lig Data Exports, Reports, and Stats
|& Data Import Tool
[ Data Comparison
|=| Logging
- Field Comment Log
File Repository

University of Nebraska
Medical Center

Nebraska Medical Center

Example Survey for Training

2= Manage Survey Participants

@ Public Survey Link | &3 Participant List = Survey Invitation Log

Using a public survey link is the simplest and fastest way to collect responses for your survey. You may obtain the
survey link below to email it to your participants. Responses will be collected anonymously (unless the survey
contains guestions asking for identifying data from the participant). NOTE: Since this method uses a single survey
link for all participants, it allows for the possibility of participants taking the survey multiple times, which may be

necessary in some cases.

To obtain the survey link, copy the URL below and paste it into the body of an email message in your own email
client. Your email recipient(s) can then click the link to begin taking your survey.

Public Survey URL: | https://unmcredcap.unmc.edu/redcap/surveys/zs= | | S

Link Actions Link Customizations

£ User Rights and
lg Data Quality
AR REDCap Mobile

Help & Information

”
© Help & FAQ Stats”.

Return to your REDCap page and
click “Data Exports, Reports, and

| & Get Short Survey Link |

| # Create Custom Survey Link ’

odé ‘ | </> Get Embed Coderl

H Video Tutorials
2 Suggest a New Feature

2 Contact REDCap administrator

Biostatistics, Epidemiology, and Research D
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University of Nebraska

REDCap ;
edical Center

Logged in as kksamson | Log out

E My Projects l versitv of Nebraska Medical Cente
A Project Home or = Project Setup e R
B REDCap Messenger o

? £ Example Survey for Training

Project status: Development

Data Collection # Editinsruments |~
&% VIDEO: How to use Data Exports, Reports, and Stats

Data Exports, Reports, and Stats
825 Manage Survey Participants

- Get a public survey link or build a participant
list for inviting respondents “" Create New Report @ My Reports & Exports _& Other Export Options
Record Status Dashboard
- View data collection status of all records
5 Add / Edit Records This module allows you to easily view reports of your data, inspect plots and descriptive statistics of your data, as well as export your
- Create new records or edit/view existing ones data to Microsoft Excel, SAS, Stata, R, or SPSS for analysis (if you have such privileges). If you wish to export your *entire* data set or
e S e view it as a report, then Report A is the best and quickest way. However, if you want to view or export data from only specific
instruments (or events) on the fly, then Report B is the best choice. You may also create your own custom reports below (if you have
Applications (=] such privileges) in which you can filter the report to specific fields, records, or events using a vast array of filtering tools to make sure
you get the exact data you want. Once you have created a report, you may view it as a webpage, export it out of REDCap in a specified
Calendar format (Excel, SAS, Stata, SPSS, R), or view the plots and descriptive statistics for that report.
|._",é, Data Exports, Reports, and Stats
|& Data Import Tool
[ Data Comparison Tool My Raperts & Expacts
|= Logging Report name View/Export Options Management Options

= Field Comment Log

" File Repository

£ User Rights and g% DAGs
iz Data Quality B Selected instruments (all records)

AR REDCap Mobile App

A All data (all records and fields) [i] View Report | | ¥ Export Data | | gllyStats & Charts

stom selections ]

Help & Information (=] + Create New Report ‘

© Help & FAQ . »

SR Click the “View Report” button
to see all of your survey data in a 55

table online.
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If you would
University of Nebraska like to
Medical Center download this
ebraska Medical Cente data, click the
“Export
Report” button.

REDCap

2 Logged in as kksamson Log out

My Projects
A& Project Home or = Project Setup
B REDCap Messenger

Project status: Development

Example Survey for Training

Data Collection # Editinstruments [—|

Data Exportsl Reportsl and Stats ::0 VIDEO: How to use Data Exports, Reports, and Stats
2 = Manage Survey Participants
- Get a public survey link or build a participant
iEsioyIming reeonden " Create New Report 1§ My Reports & Exports | Other Export Options | [i| View Report: All data (all records and fields)
Record Status Dashboard
- View data collection status of all records \
£ Add / Edit Records i

Number of results returned: 5
Total number of records queried: 5

ew records or edit/view existing ones

ppplications = All data (all records and fields)

[ Calendar
IQ Data Exports, Reports, and Stats

«» Data Import Tool Surve Survey - Please provide the What date did you = In the last
5 DataC . Tool Illscord Identifier Timestamp Eg‘a”rdalgo‘:ﬁu name ogthe person hear about this '\:Itali‘llg:i!ts‘zyour year, have you SPTP,‘Ete?
L) Data Comparison Too e Y redcap_ example_ this survey? \tt“ho told you about ?urvey]grom National Park? rclzlctta_i,ved a flu Eone =
]=! Logging d — | survey su hear 5 this survey: name]? favorite park  Shot?
~ Field Comment Log : — == =
File Repository i | 22:;2-2017 Coworker (3)  Josie 08-30-2017 Glacier (1) Yes (1) Complete (2)

£ User Rights and g% DAGs
‘2 Data Quality 8 02u Email (1) Yellowstone (2)  No (0) Complete (2)

([N}

15:24
AR REDCap Mobile App

08-30-2017 .
Help & Information = 3 15:24 Friend (4) Kenneth 08-16-2017 Tetons (3) No (0) Complete (2)
© Help & FAQ 4 22?:2-2017 Internet (2) Glacier (1) Yes (1) Complete (2)
H video Tutorials ;
& Suggest a New Feature 2)

Notice that each column is associated with a survey question, and each row
contains data from one survey respondent. Note that the numbers in
parentheses correspond to the choice-number, and does not represent a

ﬁﬁ‘h guantity. If you export the data as raw values, only the numbers in 56
GREAT PLAINS parentheses will appear, not words associated with those numbers.
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¥ Exporting "All data (all records and fields)"

Select your export settings, which includes the export format (Excel/CSV, SAS, SPSS, R, Stata) and if you wish td
on the data set.

~ Choose export format De-identification options (optional)
The options below allow you to limit the amount]
O x CSV / Microsoft Excel (raw data) that you are exporting out of the project. Check

Known Identifiers:

D Remove all tagged Identifier fields (tagged in Data Dicti

CSV / Microsoft Excel (labels
x ( ) D Hash the Record ID field (converts record name to anu

Free-form text:

SPSS Statistical Software [JRemove unvalidated Text fields (i.e. Tex: fields other th
[Jremove Notes/Essay box fields

Date and datetime fields:

§SaS SAS Statistical Software
D Remove all date and datetime fields

—OR—
L. [ shift ail dates by value between 0 and 364 days
R Statistical Software (shifted amount determined by algorithm for each record

Also shift all survey completion timestamps by va
(shifted amount determined by algorithm for each re

BEIE] stata statistical Software Deselect all options

Additional export options
_— CDISC ODM (XML)

™ Export survey identifier field and survey timestamp field(s)?

Export Data Cancel
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« Data export was successful!

The data export was successful, and your data is now ready to be downloaded. Click the download icon(s)
below on the right to download your data file. If exporting to a specific statistical analysis package, you will
additionally need to download the syntax file that is provided for that stats package. For more details, follow
the instructions in the box below.

Citation Notice

Please cite the REDCap project when publishing manuscripts (citation information and template
methods language are available here).

CSV / Microsoft Excel (labels) Click icon(s) to downloalnz

You may download the survey results in CSV (comma-separated) format,
which can be opened in Excel. You have the choice of downloading the data
either with the full headers and answer labels or just with the answer codes
(i.e. raw data).

NOTE: If you are using a version of Microsoft Excel prior to Excel 2007, due
to limitations the data will only be read to 255 columns when opened.

b@&& 58
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ExampleSurveyForTrai_DATA_LABELS_2017-08-30_1612 [Read-O

Insert Page Layout Formulas Data Review View ACROBAT Q Tell me what you want

“D ;;’ i Calibri 11 A A == = ’@" %WrapText General v
Paste < B I U- . DA+ === 3= EMerge&BCenter ~ $ - % » 8 23 Conditiona
v Formatting
Clipboard & Font [ Alignment [ Number M
Al v e J< | RecordID
4 A | B | ¢ | b | E | F | 66 | H | 1 | 1 K L
1 |Record IDlSurvey Ide Survey Tir How did y Please prc What date What is yc In the last Complete?
2 | 1 #agHHgEE Coworker Josie #agHEgEE Glacier  Yes Complete
3 | 2 sEHHEEEE Email Yellowsto No Complete
4 3 #agsEEsE Friend  Kenneth ##8#8#88 Tetons No Complete
5 | 4 #EHHEEEE Internet Glacier Yes Complete
6 5 #angag Coworker Matt 8/8/2017 Yosemite Yes Complete
7_
8_
9_
10
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¥ Exporting "All data (all records and fields)" %

Select your export settings, which includes the export format (Excel/CSV, SAS, SPSS, R, Stata) and if you wish to perform de-identification
on the data set.

Choose export format - De-identification options (optional)
The options below allow you to limit the amount of sensitive information
O XI CSV / Microsoft Excel (raw data) that you are exporting out of the project. Check all that apply.

Known Identifiers:

DRemoveallta ed |Identifier fields (t d in Data Dicti
O XI CSV / Microsoft Excel (labels) 68 meat s

D Hash the Record ID field {converts record name to an unrecognizable value)

Free-form text:

O SPSS Statistical Software [ Remove unvalidated Text fields (i.e
[Jremove Notes/Essay box fields

Date and datetime fields:
§SaS SAS Statistical Software

D Remove all date and datetime field
—OR—

L. [ shift all dates by value between 0 and 364 days
R Statistical Software (shifted amount determined by algorithm for each record) What is date shifting?
Also shift all survey completion timestamps by value between 0 and 364 days
(shifted amount determined by algorithm for each record)

O BEIE] stata statistical Software Deselect all options

Additional export options
CDISC ODM (XML)

M Export survey identifier field and survey timestamp field(s)?

bm& Export Data Cancel 60
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+ Data export was successful!

The data export was successful, and your data is now ready to be downloaded. Click the download icon(s)
below on the right to download your data file. If exporting to a specific statistical analysis package, you will
additionally need to download the syntax file that is provided for that stats package. For more details, follow

the instructions in the box below.

Citation Notice

Please cite the REDCap project when publishing manuscripts (citation information and template

methods language are available here).

SAS Statistical Software

Download and save all 3 files on the right to a common location. First,
double-click on the Pathway Mapper (.bat) file, which will run quickly and
invisibly. (If you are not using a Windows operating system, such as Mac or
Linux, please see the Additional Instructions.) Now double-click on the

* sas file, which will open SAS. When the file is loaded and displayed,
choose Run (or Run--=Submit) from the top menu options. This action will
launch the script that will automatically read in all data and manipulate data
fields with labels, option values, etc.

Additional instructions

$sas

Click icon(s) to downloaL:

fia
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LJ Send file?
Close

61




DATA COLLECTION

* You can easily modify your survey during this pre-production stage if
you find any glitches or problems with your survey. Continue to test
out your survey as you improve it.

 All of the data you have collected to test your survey can easily be
wiped when you’re ready to collect real data and move your survey
into production.
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CONTACT INFORMATION

If you have any questions related to the content of this presentation,
or have noticed that this presentation needs to be updated due to
changes in the format of the REDCap website, please contact Kaeli

Samson at kksamson@unmc.edu.
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